GEWA Policy for Bldgs 1/21 (B1/B21) Cafeterias Announcements/Displays/Flyers/Vendor Sales
Updated:  January 2008
Formats = tent cards on dining tables; flyers and notices posted on bulletin boards*, easels, vendor displays*, etc.  (Please Do Not (1) tape flyers to glass windows and doors or (2) tack or tape flyers to painted and metal walls, posts, doors, and columns.)

*B1 – only 4 tables available for vendor displays 


and 3 bulletin boards for posting flyers, notices

*B21 – only 3 tables available for vendor displays


and 2 bulletin boards for posting flyers, notices
Activities/Events = information for employees about GEWA and GSFC events, activities, services, seminars, health programs, clubs, vendor sales, etc.  (Please Note: “Vendor Sales” means vendors paying a flat fee to sell and display jewelry, clothing, personal cell phones, insurance, home repair, etc., sponsored and scheduled thru GEWA for cafeteria rental space.)
Announcements =  flyers and notices for on-site GEWA and GSFC events and activities (not general sales, except for vendor dates) may be posted without prior GEWA approval as long as the table tents and flyers are removed within 5 days after the event(s).  Information can only be posted on bulletin boards and as table tents up to 15 days prior to the event(s), then reposted at a later date, but not posted indefinitely or for more than 30 days at a time.
Please Note:  It is the responsibility of the requesting person(s) to remove your own flyers and notices when the event(s) have concluded.   As stated, notices do not need to be pre-approved as long as they meet the above requirements and are removed within 5 days after the GEWA- or GSFC-related event or activity. 
Any questions, please contact: 
227/Ruth Barrowcliff, GEWA Cafeteria Chair/FOM, Ruth.A.Barrowcliff@nasa.gov, 6-7832
693/Bill Maquire, GEWA Cafeteria Co-Chr/Alt FOM, William.C.Maquire@nasa.gov, 6-3025
407/Mariann Albjerg. GEWA Cafeteria Co-Chr, Mariann.Albjerg@nasa.gov, 6-9114
150/Eileen Groves, GEWA Exchange Operations Mgr, Eileen.T.Groves@nasa.gov, 6-6811
701/Lakeisha Tigner, GEWA Vendor Sales, Lakeisha.S.Tigner@nasa.gov, 6-8822
“GEWA – Partnerships Working Together,  Helping Us Help You”
