GSFC Employees Welfare Association (GEWA) Policy for 

Vendor Displays and Fees in Bldgs 1 & 21 Cafeterias  
Updated:  January 2008  
Vendor displays and sales include jewelry, handbags, handmade items, home remodeling, personal cell phone services, clothing, insurance, car rentals, mortgages, etc., in Bldgs 1 (B1) or 21 (B21) cafeterias:

* The GEWA Coordinator (see below) schedules with each vendor in advance of the preferred dates for display in each cafeteria. 
* GEWA collects a flat fee per visit, per location, per vendor.  Please contact the Coordinator for the exact fee amount.
* Vendors must forward a check for the related flat fees directly to the GEWA Treasurer (see below) 2 weeks in advance of the display dates, with checks made payable to “GEWA”. 

Rescheduling due to cancellations or increment weather:  Vendors can arrange with the Coordinator one of the following: (1) have the Treasurer return the checks directly to the vendors or (2) use the fee to reschedule display dates, which is preferred by GEWA.

Displays:  For safety purposes, the displays cannot block doorways or hinder walkways; vendors must use designated areas and cannot rearrange cafeteria tables for displays.
1. B1 cafeteria displays: Use only the 4 tables (each 4ft) available by the windows and marked “vendors”; please do not bring your own tables to this cafeteria. 

2. B21 cafeteria displays: Tables may be setup in part of the walkway near the automatic doors; and (a) vendors may bring their own portable table(s) (up 12ft total display) or (b) use the 3-4 smaller portable tables (total 8-12ft) available in the cafeteria. 
Advertising: Notices will be posted on bulletin boards in each cafeteria and electronically submitted to the GSFC Dateline and GEWA News announcing each vendor visit. Security will also be notified for badging; vendors must be U.S. citizens. Vendors may use your own flyers for posting only on the cafeteria bulletin boards by forwarding 10 copies of the flyers to the Coordinator 2 weeks prior to setup. The flyers must state “GEWA authorizes [vendor name] to provide discounts to GEWA members, but GEWA does not warrant or endorse any service or product by [vendor name]”.  Please Note: No other flyers or advertisements (i.e. GSFC mail distribution or signage outside the cafeterias, buildings, or off-Center) will be permitted. 
Thank You.  GEWA appreciates the services you provide to our GSFC Community.
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